F. No. A-12034/3/2019-R-11I Section/<18 76 ~84|
National Council of Educational Research and Training
Sri Aurobindo Marg, New Delhi — 110016
(Recruitment-II Section)

Date: 24-07-2026

NOTIFICATION

The Policy / Guidelines (Annexure-I) regarding Preservation and Weeding Out of
Examination related Records in NCERT are hereby applicable with immediate cffect.

The Policy / Guidelines shall be applicable to all modes / method of recruitment examinations
conducted by NCERT and shall be followed for preserving, maintaining and weeding out
examination-related records.

All concerned are requested to ensure strict compliance with the provisions contained in the
Policy/Guidelines.

This issues with the approval of the Competent Authority.
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Under Secretary, Non-Academic (R-II)

Copy to:- ,
1. PS to Director, NCERT.
PS to Joint Director, NCERT
PS to Joint Director, CIET.
PS to Secretary, NCERT
Joint Director, PSSCIVE, Bhopal.

Principal, RIE/NERIE (Ajmer, Bhopal, Bhubaneshwar, Mysuru, Shillong).
OSD, RIE Nellore.
Controller of Examination, NCERT..
Head, DICT, NCERT (with the request to upload on Council website).
. Deputy Secretary, Non-Academic.
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. Deputy Secretary, Academic.

. Deputy Secretary, C&W Section.

13. Deputy Secretary, EC Section.

14. Senior System Analyst, Computer Division for uploading in e-office.

15. Administrative Officer / Under Secretary, RIE/NERIE (Ajmer, Bhopal, Bhubaneshwar,
Mysuru, Shillong)

16. Guard File.
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Avmextye-T

Guidelines regarding Preservation and Weeding Out
of Examination related records in NCERT

S.No.

Type of Record

I Retention Period for Direct Recruitment

|  Reiention Period for LDCE

Application Form

(i) Candidates who do not qualify in the
examination/interview/skill tests cic.

(i) Candidates who are qualified in the
examination/interview but not included
in the select/waiting panel.

To be weeded out after 06 (six) months of
declaration of final result.

Same as Direct Recruilment

(iii) Candidates who are included in

select/waiting panel.

Keep original in personal file only for those who
join the post (Direct/Deputation Quota). Duplicate
copy if any, to be weeded out after 06 (six) months
of the expiry of the panel. )

Who don’t join the post - To be weeded out after 06
(six) months of the expiry of the panel.

To be weeded out after 06 (six)
months of the expiry of the panel.

In case of LDE, if there is no expiry
of panel and exemption of paper(s)
given to the candidates - To be
weeded out atter 06 (six) months of
waiting  list/eligible candidates
exhausted.

(iv) Application forms pertaining to Court
cases.

Till one year after the matter is finally disposed off
by the Hon’ble Court(s).

Same as Direct Recruitment

(v) Application forms pertaining to
suspected / malpractices / impersonation

Till one year after the finalization of inquiry.

Same as Direct Recruitment

efc. )
(vi) Application forms after cancellation of | To be weeded out afler 01 (one) month of Same as Direct Recruitment
advertisement. cancellation of advertisement.

Unused/Used Question Booklets and Unused Answer Sheet

(i) Unused Question Booklets and Answer
Sheet

Keep one sample copy in recruitment file and
remaining copies is to be weeded out after 5 days of
examination.

Same as Direct Recruitment

(ii) Used Question Booklets

If retained by Invigilator/COE from candidates then
to be weeded out after 06 (six) months of
declaration of final result.

Same as Direct Recruitment {
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Guidelines regarding Preservation and Weeding Out
of Examination related records in NCERT

(i) Candidates who do not qualify in the
examination/interview/skill tests etc,

(i) Candidates who are qualified in the
examination/interview/skill tests etc. but
not included in the select/waiting panel.

(iii) Candidates who- are included in
select/waiting panel.

Used Answer Shect/Scripts

!
!

To be weeded out after 06 (six) months of
declaration of final result

Same as Direct Recruitment

(iv) Answer sheets pertaining to Court cases.

Till one year after the matter is finally disposed off
by the Hon’ble Court’(s).

Same as Direct Recruitment

(v) Answer sheets pertaining to suspected /
malpractices / impersonation etc.

Till one year after the finalization of inquiry.

Same as Direct Recruitment

(vi) Scanned images of used OMR answer
sheets (soft copy)

The scanned hard copy of Answer/OMR Sheets to
be weeded out after 02 (two) years of declaration of
final result.

Same as Direct Recruitment

Answer Keys

(i) Answer Keys used / correction in
Answer Key / Revised Answer Key

To be weeded out after 06 (six) months of
declaration of final result.

Same as Direct Recruitment

(ii) Answer Key pertaining to Court cases

Till one year after the matter is finally disposed off
by the Hon’ble Court(s).

Same as Direct Recruitment

Type scripts and transcripts

(i) Type scripts/transcripts of candidates
who appeared in type / shorthand tests.

To be weeded out after 06 (six) months of
declaration of final result

Same as Direct Recruitment

(ii) Type scripts/transcripts pertaining to
Court cases.

Till one year after the matter is finally disposed off

Same as Direct Recruitment

(iii) Type scripts/transcripts pertaining to
suspected malpractices / impersonation
etc.

by the Hon’ble Court(s).

Till one year after the finalization of inquiry.

Same as Direct Recruitment
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Guidelines regarding Preservation and Weeding Out

of Examination related records in NCERT

Admit Card/Attendance Sheets/Scating Plan

(i) Admit Card/Attendance sheets/ seating
plan.

To be weeded out' aﬁer 06 (six) months of]
declaration of final result

Same as Direct Recruitment

(ii) Admit Card/Attendance sheets/ seating
plan pertaining to Court cases.

Till one year afier the matter is finally disposed off
by the Hon’ble Court(s).

Same as Direct Recruitment

(iii) Admit Card/Attendance sheets/ seating
plan pertaining to suspected
malpractices / impersonation etc.

Till one year after the finalization of inquiry.

Same as Direct Recruitment

Interview p}oceedings

(i) Interview proceedings except Minutes
of the meeting(s)

To be weeded out after 06 (six) months of
declaration of final result

Same as Direct Recruitment

(ii) Interview proceedings pertaining to
Court cases

Till one year after the matter is finally disposed off
by the Hon’ble Court(s)

Same as Direct Recruitment

- Original marks lists/Score sheets etc.

(i) Original marks lists/ marks data of all
examinations/score sheets etc./

Hard copy to be weeded out after 06 (six) months
of declaration of final result.

Soft copy may be retained upto 03 (three) years
provided that the scanned records rcmain
accessible, readable and retrievable.

Same as Direct Recruitment

(ii) Original marks lists/ marks data of all
examinations/score sheets elc,
pertaining to Court cases.

Till one year after the{ matter is finally disposed off
by the Hon’ble Court(s).

Same as Direct Recruitment
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Guidelines regarding Preservation and Weeding Out
of Examination related records in NCERT

9.
Final Result
(i) Final Results (Hard Copy). To be retain in recruitment file. Same as Direct Recruitment
(ii) Files related to preparation/declaration | As per Council norms Same as Direct Recruifment
of results. N
(iii) Data files pertaining to result processing | As per Council norms Same as Direct Recruitment
of intermediate and final result
processing stage (soft copy).
10. . .
Representations/ Complaints
Representations/ complaints about different | To be weeded out after 06 (six) months of disposal Same as Direct Recruitment
stages of examination and final results. of the representations/ complaints.
CCTY Footages. ,
11. CCTV Footages used for examinations/type | To be weeded after- 01 (one) month of Same as Direct Recruitment

scripts/interview proceedings etc.

examinations/type scripts/interview proceedings.
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Annexure-I

AT ETTRET | ki Watelt e o TReTuT Ud eTs o Garer o femfcer

EX:1 AN T IHR Heft a1l o Torg ufaermor arafer TCTSIETS ok ToTT TTASTRUT 27aT(3
1. TS BT
T arreff ST Tle/ATeTehR/RieTe
wieror 31ife 7 SEar M A A 21 | sifad aform it 219 & 06 (9%) W1E 91© SAfiera i B dreft o7l o g
3 st ST e ATaTehR § stear | LS St
ITH ST 2, T =/ gt §
et e o ST
o vl ST o GE/IAAT g H | S SRl 98 W R T8V A © (Sod& Md/MIaHg e | d-et sl Edl JHTH B o 06 (D7) HTE A1 SAMeRd i D
wnfire fer ST 2 FIEN), Ih T ACA-TH Hl Fae sARETd da1 e | sy
(Personal File) H T@l SITq| IfE i gweiiehe Wi &1, df 3T 1
JUdT GUTH BN o 06 (BE) HIE 918 AN Y DTS 6t & WY | TS 3 Ame H, afe 3t <ht =his ammh fafdr feffa 72
& T ST Bt Rt} oo § B RH AT TS B, A
St rrefl g 7RV TR A €, Ieh SATaGA-T I AT Sear | Sefer gef/ar sreafat < g @ 3 % 06 (37) ATE
| wETH B % 06 (B8) WIE 91E SATeRg shi B L ¢ =Y 1 ARG <l BT <Y Sy
AT | Te=arrei A g AT <R gRT 7T o 3iTqd &9 & [HE1itd 39 o Teh Hieft el & gae
Geifora STTeeH-u Y 1S |
Hiem/3HRR/IaEIT T ST <hY 3iTqH &9 § HIY o Teh ¥ oIS dah| Hieft et o gHE
Geiferd STTae-UH1
T Faea 2 < vema e Torma T 24 6 01 (Ueh) AT 915 A1NeiE hl Sl i al | Eeft ol o gae
ST S
2. TR/ 2T YRABTY H X SATITH I JIRashT
TSI S Yraeh1d TR I el SATeTE H ek FHAT il Guiard Tl e qof 2y Sieai bt | #feft welf & aoe
NSEalY R AR B % 05 T 918 21l i $erg <1 Y
I T4 IS afe srvafep | Tt oteraT wian FrRiTes a0 quda W@ s | el sidf o ame

21, <1 sifam o sifya 89 % 06 (3%) WTE 18 Thiera i
ETAFCIE RS 1| :
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TTHIEARET § Uter Haeft sTfereiat o TRervT ua Berg o waier § fumirder

TG I YRR/ Rshte

i, o aneff S qda/aTaTeh /e
T 3fE & 3rEar ITW el d 2

i, o ITvredl S SeE/ATaTeh R/ e
qEToT TS T 3TEaT ITH hd 2, it gioms Sfta 819 & 06 (B8) ATE 918 SN hi H2T5 L ¥ STl dieft weff o Tmm
T S/sreftE g 7 e Tt
foru s

ifi. o 3Iveff ST =R gE/Ste = o
it fore ST €

iv. g feEREiR  mer g AT <RI S0 HIH o 3iTdd &9 ¥ (&dTd 314 o Teh a9 J1¢ dahl dieft eff & que
Heiferd I IiehIy)

v.  HICE/HRETR/IIEI 1S ° ST =ht AT €9 § 1Y o Ueh I¥ oIS o et T < gae
Heifera I IRy

vi. T SACHIR IAL-RAHSA h | FA-GAh13TI/ATHIR IT-T1ehl hl Tohe shi 7T BTS hidT SHTaH TR0 Heft et b THH=
T hl TS SfeRT (@9 i)l YT 8 o 02 (SY) TN 1< 3TReRg it TS HL < =)

T

i.  SW-GRKeRIRT o Todied o Y4 | 3iTcH TRIITH ENTYA 814 o 06 (BF) HTE A2 AWl hl DTS L 4 31T Hreft wef < T
SRl AR It

i. e Y R o g AT AT G e % AT &9 8 (&1 21 & Tk oY o1g @b Hieft T 6 @
Heiferd SeR-Al| giferd i Sy

TT3U R U grtshe

i THU/ARIfITY TaT § Wit | Sifad JROTH Eid 3 o 06 (BT) HTE F1G ATCIE hi DTS L T S| HTelY s1ff o T
ST Shi 2Ty fshre/Ziafshee

ii. =¥ feeREE g g AT T g1 HTHS o 30 &9 4 FETRd 21 & Uek 9 18 q| Hieft st o Tu=
Heifera 2rsy fspe/giafme|

iii. dfere/sHArER/Ifasqur 311fe o ST <t 3ifaH &9 & gAY % Ueh I o1 sk Hieft Wt & que

Heifa 2rsy fre/giafpe|
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THHTSARET § Ulier Hafelt JTisTeiat o Teerur e $eTd o werer § faymfde

STOVT-U/3U TR Reeh1/daeh SaTEAT AT
SN/ 3R IR/ S i RO =iYd 2 < 06 (%) WTE 18 Sfeid i BT L & Y| el wielf o g
ST JisHT
e 1 fTaRefT gmen 9 AT <A SR HTH o SAad ®9 8 (Tl 21 o Tek 9y ol1g dh dreft welt & g
iR See-we/3u et giaery
S SEAT JISHII
i/ SHRR/IIqEI 31 § ST <t A9 €9 H AT o Ueh Oy 18 qahl Hiefl el o Tme
aifera sa-ve/3u et Rt/
S ST IS
HTEATh N HTIATE
TTETHR hl HRIATE! (3% & JATH ITT ST B < 06 (SF) HIE TG AW chl DeTg L af ST dieft o7t & Tom
FRIT hl BISH)|
A ¥ e ame o AT =R ST AT o faH &9 8 [HEaTiid 8 o Ueh a o1g dehl Hieft vt o Toe
Heiferd ATEATERR SR
it wliErat <l 7t 37 BTS 4l ol 3ifqH TR Hid 3 % 06 (38) WTE a1 AN hi D213 et et o THe
gia/3ish deielt Alhg/pr e | T
aTfel
T B TR T ATeTE e, Y14 TE TN e A1 & T8, T ST
Hiwe kit 03 (o) oI e R Tt ST wehet 21
T | fererre = qeer 9 A AT 1T ATH o 3118 &Y & (ETd 314 & Ueh 9 oIS deh| Hieft oeff & wo

gsifera avit wteratt b et -
afel
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TR W wter deieft arfrerat % wvern v gerd & Ha H g

D- atfew aftorm
i, offcm aom (8T Fid) et Farefl et § Tl w9 4 gUiard T S et vt % Aa
ii. ORI AOR F T NG FA 8 | GG o HHES! o 3TTAR Heft 7l % =9
Haifera wigel
iii. S U S{iad YO & SEEHU | TS & TGSl & STTER et Wl & g
| geifua 32 IS (W9 FHidh)|
10, reTaEA/fITeRTa
witen = fah= = ug sifom qitom | ST/ RTEIA! & (&I o 06 (DE) ATE 18 ARG chl HeTg L ot HefT Wt & g9
Hafuq snamae fwmd ST
1. HeE wew
QTS 20 GET AETh R FaTal | | GOE/eeh0T GUET/ATETceh shiadel 3T & 01 (Ta) WIE 18 I hi el Wt & g9
31fe &g S et $est By WA Y

iz~ Tt ot wenr ht 321 b1 Feufa & ot deemtur w1 2 sifam arar strem)
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