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Shastri Bhavan, New Delhi,
Dated 2 gUctober, 2021.

Office Memorandum

Subject: Observance of punctuality regarding.

The undersigned is directed to refer to subject mentioned above and to
say that instructions are in place and issued from time to time with regard to the need
to observe punctuality by Government servants.

2 As per extant instructions contained in DoP&T O.M.No.28034/8/75-Estt. (A,
ated 04.07.1975, No.28034/10/75-Estt.A, dated 27.08.1975 and No. 28034/3/82-
Estt.-A, dated 05.03.1982, half-a-day Cmual Leave shall be debited for each day of
ale altendance but late attendance up to an hour on not more than two ;,C"a sion in 8
it r justifiable reasons may be LJo[‘dc%o by the f"omaete“‘ )
iediting Casual Leave or Earned Leave (when no CL
' action may also be taken against Cowemmem servant wh a
y Iﬂavfng \mll ::|SO be treated | in the same manner as late coming.
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In this connection attention is also invited to Rule 3(1)(ii} of CCS (Conduct;
1964 wmm stipulates that every Government servan: shall at

di & (=
maintain devotion to duty. Habitual late attendance is viewed as conduct u ing
of a Government servant and disciplinary action may be taken against such a
Covernment servant. It is also added that punctuality in attendance is to be observed
by Governmen t servants at all levels,

4, The normal hours of attendance for Government of India officers located in

Ihi/New Delhi is from 9 .00 a.m. to 5.30 p.m. with half an hour lunch break from
1.00 p.m. to 1.30 D.m.
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All O‘ﬂcers!Oﬁtmais are, therefore requested to scru

pulously foliow the
Office timings and observe punctuality.
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Under Secretary
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L PS to Hon'ble EM/PS to Hon'ble MoS(AD)/Office of Hon'bl

ron'ble MoS(RR X, ot
I1.PPS to Secretary {HE,‘:.*"PPS to Secretary (SE&L). Hes f Ministry of
LAl Bureau Heads of Ministry of Education. All Bureau ‘
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Education [Through

ficials of Ministry of Education for strict compliance [Through
IV.All Officers/Cfficials of Ministry of Education for strict comp
Jﬁima.

V. All Notice Board.
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Vi.CMIS/NIC for uploading the communication on e.Office portal
VILSO (E.VEWE. I igilance for appropriate action.




From :
Subject :
To:

Cc

Vipin Kumar <jscord-education@nic.in>
Observance on punctuality, regarding.

nbb admin <nbb.admin@gmail.com>, Manoj Ahuja
<chmn-chse@nic.in>, directorctsadelhi@gmail.com,
cm@nios.ac.in, cp@ncte-india.org, kvs commissioner
<kvs.commissioner@gmail.com>, Vinayak Garg
<commissioner.nvs@gov.in>, Nidhi Panday
<commissioner-kvs@gov.in>, ms@ncte-india.org,
commissionernvs@yahoo.com, Sridhar Srivastava
<director.ncert@nic.in>, Santosh sarangi <assel-
education@gov.in>, Santosh sarangi
<santosh.sarangi@nic.in>

: nbb admin <nbb.admin@gmail.com>, Manoj Ahuja

<chmn-cbse@nic.in>, directorctsadelhi@gmail.com,
cm@nios.ac.in, cp@ncte-india.org, kvs commissioner
<kvs.commissioner@gmail.com>, Vinayak Garg
<commissioner.nvs@gov.in>, Nidhi Panday
<commissioner-kvs@gov.in>, ms@ncte-india.org,
commissionernvs@yahoo.com, Sridhar Srivastava
<director.ncert@nic.in>, sankha roy
<sankha.roy@nic.in>

Madam / Sir,

Sridhar Srivastava

Thu, Oct 28, 2021 06:25 PM
1 attachment

Please find attached this Ministry's OM No. A.44011/05/2020-E.1V dated 28.10.2021 on the
subject mentioned above, contents of which are self explanatory, for information and
necessary action please.

Regards,

O/o JS (AE & Coord)

DoSEL

MoE
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